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APPLICATION FOR RECORDS RETENTION SCHEDULE |, OFFICE OF THE SECRETARY OF STATE

RECORDS MANAGEMENT DIVISION

IN‘STRUCTIONS See Publication No. 76—AM—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Dms:on 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Schedulmg Section,

~_FOR AGENCY USE 1. Agency Address s FOR RECORDS MANAGEMENT USE

Application Dete Georgia Department of Agriculturg Aeeiication Number
August 21, 1980 Plant Industry Division 23@ - Q :
Application Number Entomology Date Received Date compreted :
212 19 M.L.King, Jr. Dr, SW AUB 2 5 1580 [SEF = 8 1980
2. Person to Contact % Working Title : Telephone Number
John Ridley Asst Director : 656-3641
3. Action Requested v =~

a. D Estaoiisn Retention Schedule; record waH continue to accumulate
CJ Dispose of present accumulation; no further aocumulatlon antic;pated‘

- E{Amegd Application No. _22.5____.__. Check One: O Change; ‘& Supercede; [] Void_
4, Datcs of Series 5. Records Series Title (followed by title used in affice; if different) )
Earliest Latest

1/1/77 )| to date | OUT-OF-STATE NURSERY LISTS - ..

6.

Division and Office Function _What is the function of the Division and the Office in which this record series is created?

The Plant Industry Division is responsible for supervising and regulating
the Plant Industry in Georgia. It seeks to control and eradicate
diseases and insects in the plant industry. .. s

Entomology office works to eradicate and control agricultural pests and to
protect homeowners and farmers in purchasing plants. Inspection and

reporting are vital regulatory functlons in which the nursery lists serve
as a tool toward this end. P = _ ,

. Recc_;rdr Series Des'érjpﬁon " This file contains the fol!owmg documents (mclude form numbers and tlties if any)

. ST Attach samples of the file. - - -
Documents relatingto: -~ Qut-of- state nurserlesfauthorlzed to shlp*plants 1nt9
Georgia. - .. - com Il : .

Includedare: a printed listing of nurseries from each state that are authorized

to ship plants into Georgia.

Fileisarranged: | alphabetlcally by states.

8. Monthly Reference Rate - How often are records referred to which are:
. One to six months oid __]-_0_ Seven to twelve months oid _lQ_.._ Thrrteen to twentv four months old _5_._____;
twenty-five months and older_L— ? : .
9. Annual Rate of Accumulgtion of Rerards . : o - -
Letter-size drawers ; Legal-size drawers —_ :Shelves_________ :Qther (specify)
AR—50—71; Rev. 76 (Over}




ves | NO | 10._Questionnaire __ (Place an “X" in the proper column) '_ L _ L o - ,L-
X a. ls this the official copy of the series? T
If not, where is it?

X h. Does the series contain confidential information requiring security handling? If ves, cite law or regula;ion.

__¢._Is this a vital record?
_d. Does this series have historical or Iong term research value?
k{ e. When one or two documents in the file make it necessary 1o keep the entire file for a long period, could these
. documents be scheduled separately?
f. hmﬂlMmﬂ2lmJLjimﬁuﬁLﬂLﬂjﬂuﬂﬂh_lgjKﬂhmmf-'»
. s the information contained in this series ever analyzed andlor recorded ina summarized report?
if vgs._gmgh CODY. L
. Is there a duplication of this series in your office or in another oﬁ‘ice or agencv?
| __H ves, where? -
_.lsmmsnuﬁx1_ﬂmmmnmuiaummh$umganif
K i.. Does the record series result in a computer Drintout?
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11. Retention Requirements The following requires the series to be kept:
a. State Law years, d. Audit period years.
b. Statute of limitation _ years, e. Administrative need 2 years.
t. Federal law _..years. f. Federal retention instructions - years.

Attach copy or excerpt of laws or regulations. Explain administrative need. Lists are used to check on

nurseries shipping plants into Georgia to be sure that the nurseries are
licensed within their home state. = - - A S

12. Aporaved Disposition Instructions This agency recommends that the file series be cut off at the end of each:
“ A RS | Calendar Year; D Fxsml Year; XZI Other _S.E.e._b.&lnnL L v then,

{1 Hold in the current files area'__'_____montl'i(s).___.__—'._;yearls) then S f PR S R R
O Transfer to local holding area, hold _____vear(s); then . E R T R S
O Transfer to State Records Center;hold ________.._ year(s); then :

O Destoy.

0 Transfer to State Archives for permanent retention.

O Other (Specify)

The nurseries list from a given state is placed in a file folder. When
a more current list is received from a state, it is filed within the folder
makl‘g two lists- current list + 1.- When the next list is received, the
oldeglcopy is withdrawn from the f11e and destroyed.

-~ - - - -~ - Lo Lo ~ me- - - . - . - - =

These instructions apply to all prior and future accumulations of the series.

ency Head/Designes {Si aturey Date Records Management Officer [Signatyre) Date
%i g% 21 Aug 80 éf/% 8 /44%;4 21 Aug 80

~—  State Records Committes (Signature} Date

Recommendations in para- . . ' < I e{- I : 1 ‘ L 4 . r/r (/]

graph 12 are approved, State Auditor/Designee

{If disapproved, attach fetter d
of explanation.) %cre%tﬂ%ignee LA ﬂd)l_)‘- ) ?_R - 3- 2
[ )
_ Attorney General/Designee / L 7; Jo W

AR=50-71; Rev.76 (Reversa Sida}




